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HOJIO’KEHHE
0 3aIINTe NePCOHAJIBHBIX JAHHBIX PA0OOTHHKOB.

1. OBIIIHUE NMOJOXEHUSA

1.1. Hactosimee ITonoxkeHre 0 3amiTe MEPCOHATBHBIX AaHHBIX padotamKoB MKJIOVY n/c
Nel3 (manee mo tekcty — «Ilomoxenue») paspabdorano B coorBercTBuM ¢ Koncturynmed PO,
QenepanbHbiM 3ak0HOM 0T 27.07.2006 r. Ne 152-®3 «O nepcoHanbHBIX AaHHBIX», TpyHOBBIM
konekcom Poccuiickoit @enepauun, ycrtasom JI0Y.

1.2. Tlom «mepCOHANBHBIMHA JAHHBIMKAY» paOOTHHKA MOHHMMaeTcs HHGpOpMAaIWs,
mpeodxomumas JIOY B CBS3M C TPYAOBBIMH OTHOIICHHSMH M Kacalomiascsi KOHKPETHOTO
paboTHUKA, B TOM YHCIIE €TO:

(bamuus, IMs, OTYECTBO

** TOII; MECHL, IaTa U MECTO POXKACHUSA

aapec

ceMeiHOe, COLMANTBHOE, UMYIIIECTBEHHOE MTOJIOXKECHUE

obpa3oBaHue

npodeccus

JTOXOJBI

npyrast HHGOpMaIHs.

1.3. Tlon «paboteukomM» B Il0NOXXEHWM NOHHMMAETCS JMIO, COCTOAINEE B TPYIAOBBIX
otHommeHusx ¢ JIOY.

1.4. TTox «a0/KHOCTHBIMHE JTMIIaMKU» B [10JT0KEHUN TIOHUMAIOTCS PaOOTHUKH, COCTOSILIHE
B TpyaoBsIX oTHOmeHHsX ¢ JIOY u uMeromue mMpaBo Ha moiydeHue, o6paboTKy, mepenady B
mpouecce pabOThl TEPCOHANBHBIX [aHHBIX (PYKOBOASIIMH COCTAaB:3aBEAYIONIMHA M €ro
3aMECTUTEH.

OO6s13aHHOCTh JTOJDKHOCTHBIX JIMII COOMmonath [lonokeHne N0IDKHA OBITh 3aKpEIyICHa B
TPYIOBBIX TOTOBOPAX, 3aKIF0YAEMBIX C YKa3aHHBIMH JIUIIAMHU.

1.5. Tlox «TpeTpuMu JiiaMu» B [IONIOKEHUH TOHUMAIOTCS JTH0ObIe MHa (pabOTHHKH,
IOpUIMYECKHE JIHIA, NO/DKHOCTHBIE JHMIIA TOCYAApCTBCHHBIX OPraHOB U OPraHOB MECTHOTO
CaMOYIIPaBJICHUS,  TPABOOXPAaHUTEIBHBIX  OpPraHoB), HE  SBJAIOIMECS  CTOPOHOM
MHAWBHAYAJIbHOTO TPYIOBOTO IOrOBOpa, 3akimo4eHHOro ¢ JIOY B nmne ee pyKOBOAMTENS WM
VHBIX YIIOJTHOMOYEHHBIX JIUIL.

1.6. TlonoxeHue yCTaHABNMBAET NOPSOOK 00paboTKM TNEPCOHANBHBIX JaHHBIX
pabOTHHKOB, WX MpaBa U O0S3aHHOCTH B O0JACTH 3aIMTHI EPCOHAJBHBIX NAHHBIX, HOPSIOK
nepenavu nepcoHanbHbeiX AaHHbIX B JIOVY u 3a ee mpenens!, OTBETCTBEHHOCTh NODKHOCTHBIX
JIMLL 32 HapyuieHue HopM [lomoxkeHus.

1.7. Ilpn npueme Ha paboTy (IO 3aKJIIOYEHUS TPYAOBOTO JHOrOBOpa) PabOTHHK NOJDKEH
6biTb O3HakomiieH ¢ [lonokenmem mox pocmuck B Jlucre osHakomsieHust (cm. [IpaBuna
BHYTPEHHETO TPYIOBOTO pacnopsiaka, aeicteyromue B I0OY).



2. COCTAB HEPCOHAJIBHBIX TAHHBIX

2.1. K nepcoHabHO#M TOKYMEHTALHH (COAEprKallel IepCOHaIbHbIE JaHHBIE) OTHOCATCS
JOKYMEHTBI, KOTOPbIE COACPKAT HHIAUBHAYAJIbHbIE TaHHBIE O KOHKPETHOM PaOOTHHKE U
HCTIONB3YHOTCS NOJDKHOCTHBIME JIHIIAMH [TPH HCTIOJTHEHHH CBOHX AOJ/DKHOCTHBIX 00S3aHHOCTEN.

K #um oTHOCHATCS:

1) TOKYMEHTBI, MPEIbSIBISEMbIE IPH TPYAOYCTPOHCTBE Ha padOTY B COOTBETCTBHH CO CT.
65 Tpyznosoro xoxaexca PO:

MACIIOPT WJIA WHOW NOKYMEHT, YAOCTOBEPSIONINHA THIHOCTD,

TPYZAOBasi KHHXKKa,

CTPax0BOE€ CBUAETEIBCTBO FOCYAAPCTBEHHOIO IEHCHOHHOI'O CTPaXOBaHMS,

JIOKYMEHTHI BOWHCKOTO Y4YeTa — /Il BOCHHOOOSI3aHHBIX U JIHLL, TOAJIEKALIMX TPU3LIBY,

JIOKYMEHT 00 00pa30BaHuy, KBaTU(QHKALMY WM HAJTMYMY CIICLUAIBHBIX 3HAHUN — IIPU
NIOCTYIUIEHHH Ha paboTy, TpeOyomyo CieHHaNbHBIX 3HAHUH WM CTIEIHAIbHOM IIOATOTOBKH),

HanpaBJICHHE CITYKOBbI 3aHATOCTH

2) XapaKTepUCTHKHA

3) peKOMEHAaTENbHbIE MHUChbMa

4) cnipaBKH, MOATBEP)KIAIOIIME TIEPHOIbI pabOoThl y paboTonarteneii u pasmep
3apaboTHO¥ MJIaThl

5) HarpagHbIE TOKYMEHTHI

6) JIUCTKH HETPYAOCTIOCOOHOCTH
7) MEIUIIMHCKHE CIIPAaBKH

8) OpraHN3alMOHHO-PACTIOPSIUTEBHBIE JOKYMEHTHI (TIPUKa3bl, PaCIOPSDKCHUS),
JOKaJbHBIE HOPMATHBHBIE AaKThl, MEPEYHH, CHOMCKHM M HHBIE BHYTPEHHHUE IOKYMEHTHI
Opranu3aiiiiy, CoAepKallye MEPCOHATBHBIE TaHHBIE PA0OTHHKOB ((haMIITHIO, HMsI, OTYECTBO)

9) HOKYMEHTBHI, TMOATBEP)KHAIOIIME TMpeAmnoiaracMble ¥ (aKTHYECKHA IOIyYEHHBIE
pabOTHHUKOM JEHEXHBIE CpeicTBa (MPHKA3bl MO JIMYHOMY COCTaBy O IpueMe Ha paboTy, o
nepeBoze Ha paboTy, O MOOIIPEHUH, PACUETHBIC JTUCTKH)

10) wHBIE TOKYMEHTBI, COAEPIKAIIHE IEPCOHAIbHbIE CBEAEHHS O pa0OTHUKAX.

3. OBA3AHHOCTH JO/KHOCTHBIX JIMI

2.1. Tlpu o0OpaboTke NEpCOHAIBHBIX HAHHBIX pabOTHHKA (MONYYECHUH, XPaHEHUH,
KOMOWHHUPOBAHWH, TEpeAade WM JIFOOOM IpPyroM HCIOJb30BaHHE INEPCOHAIBHBIX JaHHBIX
pabOTHHKA), MOJDKHOCTHBIC JIMI[a, KOTOpbiE HMEIOT K HHM JOCTYl MU HCHOJB3YIOT IIPH
UCTIOJTHEHHH JOJDKHOCTHBIX 00s3aHHOCTEHN, HOJDKHBI COOTIONATE CIIEAYIOIIE TpeOOBaHUS:

1) oOpaboTka mMEpCOHANBHBIX JAAHHBIX pabOTHMKA MOXXET  OCYILECTBIISTHCA
WCKJTIOYUTENBHO B LENsAX obecriedeHusi COOMOACHHUS 3aKOHOB U MHBIX HOPMATHBHBIX IIPABOBBIX
aKTOB, CONCHCTBHSA pabOTHHKAM B TPYAOYCTPOWCTBE, O0YYEHHH W TPOABIKEHUHU IO CIIYXKOe,
obecrieueHust NWYHONW O€30MacHOCTH pPabOTHHKOB, KOHTPOJSA KOJMYECTBA M KadeCTBa
BBITIOIHAEMON paboThl U 00ECTIEYEHNS COXPaHHOCTH UMYILIECTBA,

2) Bce NepCOHA/IbHbIE JJaHHBIE pabOTHHKA CIIEAYET MOJIyYaTh Y HETO CaMoro.

Ecimm mepcoHansHble HaHHBIE pabOTHMKAa BO3MOXKHO MOJNYYUTh TOJBKO Y TPEThEH
CTOPOHBI, TO pabOTHHMK HODKEH OBITH YBEHOMIJICH 00 3TOM 3apaHee (HE IO3AHEE 4YeM 3a 3
pabo9HX qHA) ¥ OT HETO JOJDKHO OBITh MOMYYCHO MACHMEHHOE COrIACHE.

JIOJDKHOCTHBIE JIUIAa JO/DKHBI COOOIMTH pPabOTHMKY O MLEIaX, MPEeInoIaraéMbIX
HCTOYHHKAX U CIIOCO0aX MOMYUEHHS MEPCOHANBHBIX JaHHBIX, & TAIOKE 0 XapaKTepe MOAISIKAIIIX
MOAYYEHHUIO MEPCOHANBHBIX NAHHBIX M TIOCIHEACTBUAX OTKa3a paboTHHKA HaTh MHUCHMEHHOE
COTJIaCHE Ha MX IOJIyICHHE,



4) MODKHOCTHBIE JIMLIA HE BIPAaBE TMONY4YaTh W 00pabaThiBaTh MEPCOHAIBHBIE JAHHLIC
paboTHHKA 0 €r0 MOJUTUIECKUX, PEITUTHO3HBIX ¥ UHBIX YOSKICHUSAX H 9aCTHOH JKU3HH,

5) HODKHOCTHBIE JIMIIA HE BIpPaBe IMOJydaTh U 00pabaTeiBaTh NEPCOHANBLHBIE JAaHHLIE
paloTHMKa O €ro WICHCTBE B OOINIECTBEHHBIX OOBCOMHECHHUAX HIM €ro HPOdCOH3HOH
AESTENBHOCTH, 33 HCKIIOUEHHEM CITy4aeB, HEOOXOIMMBIX Ul PELICHHS BONPOCa 00 YBOILHECHHH
pabOTHHKOB 110 OCHOBAHHSM, TPEAYCMOTPEHHBIM IYHKTaMH 2, 3 B 5 4acTé nepBoi crates 81
Tpyaosoro koxekca PO,

6) Tpy TIPUHATHAY PELICHHH, 3aTParuBalOIIX HHTEPEChl paOOTHHKA, NODKHOCTHBIE JIHIA
HE BIIPaBE OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX Pa0OTHHKA, MOTYYEHHBIX HCKIIOYHTEILHO
B PE3YJIbTATE UX AaBTOMATU3UPOBAHHON 00pabOTKH MITH JIEKTPOHHOTO MOy YCHHS.

4. TIPABA PABOTHHUKOB

2.1. PaboTHUKH, MPEIOCTABUBIIKE JODKHOCTHBIM JIMLIAM [IEPCOHAIBHBIE NaHHBIE, HMEHOT
MpaBo Ha:
cB0OOIHBIN OeCIIATHBIN OCTYII K CBOHM [EPCOHANBHBIM MAaHHBIM, BKIIOYas MpPaBO Ha
NOJVYeHHE KOmuii r000M 3aImCH, COAEpyKalledl MepCOHANBHBIC JaHHbIE pPabOTHHMKa, 3a
HCKITFOYEHUEM CITY4aeB, MPEAYCMOTPEHHBIX (peiepaibHbIM 3aKOHOM;
OMpPEAEICHAE CBOUX MPEICTABUTENCH AJIS 3aIUUTHI CBOUX IIEPCOHANIBHBIX JAHHbIX;
ZIOCTYTI K OTHOCSIIIIAMCSI K HUM MEIULMHCKUM JaHHBIM ¢ IOMOIIBI0 MEIUIIMHCKOrO CIEIHAIHCTa
1o UX BeIOOpY;
TpeboBaHWe 00 HWCKIIOYCHWH WM WCIPABICHAM HEBEPHBIX WM HENOJHBIX MEPCOHAJIBHBIX
JMAHHBIX, a4 TaKKE [aHHBIX, O0pa0OTaHHBIX C HApyIICHHWEM TpeOOBaHUI NEHCTBYIOIIETO
3aKOHOJATE/ILCTBA.
Tpu 0TKa3e MOJDKHOCTHBIX JTUIl HCKIIFOUNTh WJIH MCIIPABUTH NIEPCOHAJBHBIC JaHHbIE PaOOTHHKH
HMEIOT MPaBO MOAaTh 3asBieHUe 3aBenyomeii JIOY o cBoeM HECOrIacHH ¢ COOTBETCTBYIOLIHM
00OCHOBaHHEM TaKOro Hecorjacus. IlepcoHanbHBIE JaHHBIE OLECHOYHOIO XapakTepa
(comepkammmecs, HaNpUMEP, B XapaKTEPUCTUKE, ATTECTALIMOHHOM JIHCTE) pabOTHHKH HMEHOT
TIPaBO IOTIOHHTH 3asBICHHEM, BRIDAXKAIOIIMM €0 COOCTBEHHYIO TOUYKY 3DEHH;
tpeboBanne 00 m3semennn JIOY BcexX JHIl, KOTOPHIM paHee ObUIM COOOIICHBI HEBEPHBIC HIIH
HETIONHBIE NIEPCOHANBHBIC JaHHbIE Pa0OTHHKOB, 000 BCEX MPOU3BEIEHHBIX B HUX UCKIIHOUCHHSX,
HCIPaBICHHUSX HITH JOMOIHCHHAX,
o0kanoBanke B CyA MOOBIX HEMPABOMEPHBIX NekcTBuil wm Oesneiictus JIOY npu obpadorse
| 3aIIATE WX IEPCOHATHHBIX JaHHBIX.

5. HOPAIOK CBOPA U ITEPEJIAYH NTEPCOHAJIBHBIX TAHHBIX

4.1. JIo/DKHOCTHBIE JHMIIA UMEKT NPaBO MOIYy4YaTh TOJIBKO T€ INEPCOHAIBHBIC IaHHEIC
pabOoTHHKA, KOTOPbIC HEOOXOIMMBI TS BBITOJIHEHUSI KOHKPETHBIX TPYIOBBIX (DyHKIIHIE

4.2. JIo/DKHOCTHBIE JIAIA HE BIIPaBE 3alpalinBaTh HHPOPMAIMIO O COCTOSHHHE 330D0SES
paboTHHKA, 32 HCKIIOYEHHUEM TEX CBEICHHH, KOTOPHIE OTHOCATCS K BOIPOCY O BOSMOESOCTE
BRITIONTHEHAS PaO0OTHHUKOM TPYZAOBOH (yHKIMH (HampuMep, TIPH PELICHUH BOMPOCA 0 DEpESan:
paboTtHHKa Ha JpYIYI0 JODKHOCTh (paboTy) MpH HaJWYHMM MCOWIMHCKOIO 3akis0=cEms
J3FOIIETO OCHOBaHMS TNOJaraTh O HEBO3MOXKHOCTH BBITOJHEHUS pabOTHHEOM TP Iosas
OVHEEIMH Ha YCIOBHSX, IPEAYCMOTPEHHBIX TPYAOBBIM JOTOBOPOM).

4 3. JIo/DKHOCTHBIC JTMIIA, TIONMYYAOIIME TMEPCOHAJbHBIC NaHHbIE paboTEmEx:z ofssesss
coOm0aaTe pOKHM  CEKpeTHOCTH  (KOH(QUAEHIMaNbHOCTH). JlaHHOE DoTOEc=me =5
pacmpocTpaHEseTcs Ha OOMEH TIepCOHANbHBIMH JaHHBIMU pa0OTHHEOS = DOpEIEE.
yCTa=0sIeHEOM (enepaibHbIMU 3aKOHAMH.
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4 4. JToIpKHOCTHBIE JMIIA HE UMEIOT MpaBa Co00IIaTh MEPCOHABHbIE JaHHBIE PabOTHHKA
TpeTheli CTOPOHE 6e3 MICHMEHHOTO COrIacks PabOTHHKA, 32 MCKIIOUCHUEM CITy9aeB, KOraa 3T0
HeoOXOIMMO B LIENSX MPEAyNpPEKICHHUS Yrpo3bl XKU3HMA U 37I0POBBI0 PabOTHMKA, a TAkkKe B
cayYasX, yCTaHOBJIEHHBIX (enepainbHbiMu 3akoHaMH (TpynoBeiv konekcom PO, Hamorossim
xonekcoMm P®, PenepansHbiMu 3akoHamu «O crartyce cyneil B Poccuiickoli ®enepamny, «O
sy, «O  denepanpHOl cmyx0Oe OezomacHocT», «O mpokypatype Poccuiickoi
@enepaimny, «O 3alUTe MPaB IOPUAWIECKUX UL ¥ MHIUBAIYaIbHBIX TPSINPHHAMATENCH NpH
NPOBENIEHAN IOCYIaPCTBEHHOTO KOHTPOJISA (Haa30pa)» M Jp.), TPENyCMATPHBAOIMMH MPaso
JO/DKHOCTHBIX IIHMII KOHTPOJMPYIOIMX ¥ IIPAaBOOXPAHMUTENBHBIX OPraHOB 3ampaliyBate ¥
paboTonaresieif B YCTAHOBICHHOM IMOPSANKE NOKYMEHTHI, CONCPXKAIIME MEPCOHAIBHBIC NaHHBIC
paboTHHKa, - B NOENSX HCHOJHCHHS BO3JOXKEHHBIX HA HHMX (eNepalbHBIME 3aKOHAMH
00s3aHHOCTEH.

5. IPABIIA XPAHEHHSA JOKYMEHTOB, COJEP/KAIIAX
MMEPCOHAJILHBIE JAHHBIE

5.1. Jluunple fOena W TPYHOBBIE KHIDKKM pabOTHHMKOB XPaHATCA B METAJUTHYCCKHX
mxadax, celidax, MMEIOIUX HaIeKHbIE 3aTI0PhL.

5.2. Jluunbie Aena MPEHOCTABISIOTCS B PacCHOPHKECHHE NO/DKHOCTHBIX JIHIl JIWINE B
CISAYIOIMX CIy4asix:
HE00X0IMMOCTH 0OPMIICHUS HarpaJHbIX JOKYMEHTOB,
(hopMUpOBaHUs CTATHCTHYECKHUX JaHHBIX,
TIOATOTOBKH XapaKTEPUCTHKH
W NpH HAJWYAH COOTBETCTBYIOLIEH pesomormu 3asenyromed JIOY wnm ero 3aMecTHTens mo
KaJPOBBIM BOTIPOCAM Ha CITy)KeOHOM 3arHCcKe COOTBETCTBYIOMIEH QOPMBL
Jlwgnsle JeNa BBIIAFOTCS MO POCIHCH B KYPHAJIE BbIIAYH JIMYHBIX JEIL
Jlw=moe 7en0 J0/DKHO OBITH BO3BPANICHO B OTHEN KaApOB B TEUCHHME HENEIBHOTO CPOKa C
MOMCHT2 €70 NOJIYyYCHHS.
53 Tpyaossic xHm&kxH DPaOOTHHKOB MOrYT MpPENOCTAaBIATHECS PAaOOTHHKAMH OTCNA Kaapos
s paboTHEK2EM OVXTradTepHd W WICHaM KOMHCCHH IO CONMAJIbHOMY CTPaxOBaHHWIO, - MpH
HEOOXOIHMOCTH NPOBSPKH JaHHBIX 0 CTPAXOBOM CTa)XE paOOTHUKOB, - Ul PELIEHHS BONIPOCOB O
NPaBHIBHOCTH WCYWCICHHS W BBOUIATHI NOCOOMM IO TOCYAapPCTBEHHOMY COLMATBHOMY
CTPaxOBaHHIO.

5. OTBETCTBEHHOCTH 3A HAPYUIEHHUE NOJOXEHUSA

JIOJDKHOCTHBIE JTHIIA, BHHOBHBIC B HapyIICHUHW [I0JI0XKEHMs, HECYT NHMCLMIUTHHADHVED.
ATMHHHCTPATHBHYIO, TPAKAAHCKO-TIPABOBYIO WJIH YTOJIOBHYI0 OTBETCTBEHHOCTh B COOTBETCTRHME
¢ Tpvaoseim komekcom P®, Komekcom Poccuiickoit Penepaimu 00 aIMHHHCTPATHBHEIX
Op2BOHADVIICHUSX, YTOJIOBHBIM KoaekcoM Poccuiickoii @enepanuu.
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